












E. Sole Source. Sole Source purchasing of goods or execution of a contract for
services with one vendor or service provider without requesting and/or obtaining 
informal or formal bids from multiple vendors or service providers is allowed when 
the procurement is in the best interest of the District. Typically, Sole Source 
procurement applies to those items or services that are only provided by one 
consultant, contractor, or vendor or when the item to be purchased needs to match 
existing equipment or parts that the District owns. Sole source contracts may also 
be awarded to consultants that have a high level of knowledge of the District's 
infrastructure, operations, or regulatory requirements and experience working with 
the District. All Sole Source purchases must have documentation that 
substantiates that it is in the District's best interest to not obtain multiple bids, 
proposals, or quotes.

3080.9 Contract Requirements 

Contracts are legally binding agreements that the District utilizes for the procurement of 
goods and services. The authorization tables for the purchases of goods, general 
services, professional services, and construction identify the type of contract required (if 
any) for each authorization level. Allowable contract types are summarized below: 

A. Purchase Order. A purchase order is a legal document used by the District and sent
to a supplier for an order. The purchase order specifies the items, quantities, prices,
and terms for a purchase from the vendor.

B. Standard Contract. This contract type is typically used for General Services or
Professional Services. The contract cannot be modified without approval from the
General Manager.

C. Abbreviated Contract. This contract is utilized for lower-cost purchases or services.
The contract cannot be modified without approval from the General Manager.

D. Construction Contract. Either a standard construction contract or an abbreviated
construction contract are used for all construction projects.

E. On-Call Contract. A contract with a defined term and total contract authorization that
only commits to pay for services if they are used and authorized by the issuance of
a Task Order. On-Call Contracts shall have an initial contract term of three years or
less and may include the option to extend the contract term by up to three additional
years. On-Call Contracts may be utilized for Professional Services, General
Services, and contractor-provided emergency services, such as unforeseen
emergency repairs.

F. Vendor Contract. From time-to-time vendors or service providers may require the
use of their contract. Use of such contracts shall be approved by the General

Manager with the concurrence of General Counsel.

G. Modifications to any standard District contract shall be approved by the General
Manager with the concurrence of General Counsel.

3080.1 O Purchase of Goods, General Services, or Professional Services 

Purchases and/or procurement of Goods, General Services, or Professional Services 
shall comply with the requirements set forth in the authorization table below and other 
requirements contained in this policy. 
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disqualified will be notified by the District and able to appeal the disqualification by 
submitting a written notice of appeal to the General Manager within 14 days of receiving 
the notice of disqualification. The General Manager will evaluate the appeal and 
determine whether the disqualification will be overruled within 14 days of receiving the 
appeal. Contractor's that are disqualified may participate in the Approved Qualified 
Contractor process during the next solicitation of a statement of qualifications from 
interested contractors. The Approved Qualified Contractor List will be valid for two years, 
starting on January 1st of each even year and expiring on December 31st of each odd 
year. 

To procure construction services, staff will provide a bid package (plans, specifications, 
and estimate) to each of the contractors on the list Approved Qualified Contractor List 
with an invitation to provide a sealed bid on the project. Whether the District will award 
the contract to the lowest responsive bidder, and other criteria, will be set forth in 
the invitation to bid. In circumstances in which the District formally solicits bids or 
proposals and receives only one responsive bid or proposal, the District may 
negotiate with and award the contract to the sole bidder/proposer. The District 
may use alternative procurement, including a competitive sealed bid process for 
any project deemed necessary if the prequalified contractor pool is inadequate. 

3080.13 Construction Services Greater than $4,000,001 

For the procurement of construction services greater than $4,000,001 - A competitive 
sealed bid (formal bid) process shall proceed as described below: 

A. The District shall solicit bids through the issuance of an Invitation and Public Notice 
to bid. The Invitation to Bid and the Public Notice shall be issued for a minimum of 
15 calendar days prior to the bid opening.

B. Bids shall be submitted to the District and be identified as bids on the sealed 
envelope. Bids shall be opened publicly in the presence of one or more witnesses 
and no earlier than the time designated for the bid opening.

C. Bids received at or prior to the time set for bid opening shall be unconditionally 
accepted without alteration or correction.

D. The invitation to bid will set forth the basis upon which the contract will be awarded, 
including to the lowest responsible bidder who submits a responsive bid and 
other criteria. The District may waive any informality, irregularity, immaterial 
defects, or technicalities in any response.

E. Subject to any provisions of federal or state granting authorities to the contrary, 
correction or withdrawal of inadvertently erroneous bids before or after bid opening 
or cancellation of awards or contracts based on such bid mistakes shall be in 
accordance with this section. Mistakes discovered before bid opening may be 
modified or withdrawn by written notice received in the office designated in the 
invitation for bids prior to the time set for bid opening. After bid opening, no 
corrections to the bid or provisions shall be permitted, but in lieu of bid correction, a 
low bidder alleging a material mistake of fact may be permitted to withdraw its bid if:

(a) the mistake is clearly evident on the face of the bid document, or (b) the bidder 

submits evidence that clearly and convincingly demonstrates that a mistake was
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